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CENTER FOR AUTISM REHABILITATION AND TRAINING,
SINDH (C-ARTS)

A Company setup under Section 42 of tho Companios Act, 2017

JOB OPPORTUNITIES

Center for Autism Rehabilitation and Training,

Sindh (C-ARTS) is a Not for Profit Organization (NPO)
the Companies Act, 2017, The Company owned by the Government of Sindh, aims to provide professional
to Autistic Children in the Sindh Pravinca. The company requires follawi

from Sindh. Market-based salaries will be offered fo the selected candidates

L up under section 42 of
rehabilitation facilities
taff on contract basis for Karachi Center domiciled

Q

Experience

Qualified CAACCA/ACMA OR

Minimum 05 years of relevant experience for candidates hoiding
Master's Degree in Business in Finance
Competencies Requires
« Ability to eflectively coordinate and facitate meetings of the Board
of Directors and Board Committ including preparation and
circulation of agendas, not and working papers
* Proficiency to record, finalize, maintain, and circulate minutes of
Board and Commitiee meetings, and ensure proper follow-up and
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Resource Management.

preparation and periodic review of JDs, performance appraisals,
KPls, performance reviews, and recommendations for promations
training, and professional development

o Develop and HR , policies, and pr

o Advisa management for Human Resource Planning

Senior Manager
Admin

MBA in management/
Bachelors in Engineering or
equivalent from a foreign
institution

Minimum 5 years of experience in administration, operations and

maintenance of buildings, generators, solar systems etc, with

understanding of basic finance and accounting to independently deal

with audit dopartment

Competencies Required:

« Strong skills in facilities management, including maintenance
planning, utilities, security. and other support services

+ Sound understanding of procurement, budgeting, basic finance
and accounting with the ability to independently coordinate and
respond lo audil requirements

 Experience In liaising and coordinating with Government
departments, regulatory authorities, contractors, service providers,
and other stakeholders.

Company Member of a recognized body |  implementation of Board decisions.
Secretary of Corporate or Chartered * Ensure timely submission of statutory retums, filings, and other | ﬂ‘l 3
Secrotaries OR MBA in Finance |  regulalory documents as applicable % gl 3 gl ‘»' »'N"" 5
« Coordinate with Government departments, regulators, auditors, TR ¥
Foos acrees o e sasanen
o Excellent drafting, documentation, analytical, and organizational I L Sl o lou
skills
« Ability to perform other corporate secretarial, statutory and RIPTE T TR TR ]
governance responsibiities as assigned by the Board of Directors FUS el OBy onle
or CEO g
Minimum 05 years of experience in internal auditing. g ; -
Competencies Required: [N PR
o Ability to lead and manage the intemal audit function S ot gl 12 med Ll
o Strong of auditing accounting principles
and financial regulations.
Cualified CAACCAACMACIA | @ Ability 1o identify control weaknesses, financial rregularities
Manager Internal | with artide ship completed from | SOMPliance gaps, and operational fisks
Audit ICAP registered audit firm OR | ® Provide periodic reports to the Audit Committee/Board of Directors
MBA in Finance on audit activities, significant findings, risk exposure, and the
implementation status of audit recommendations.
o Assist n'unagcmum in strengthening internal controts, risk
, operational efficiency, asset safeguarding
nchulLﬂ u:y and transparency.
o Ability to maintain independence, objectivity, integrity and
professional judgment in the discharge of audit responsiblities.
Minimum 10 years of corporate expenence.
Competencies Required:
& Ability 1o lead and manage the procuremaent department of the
organisation
™ MBAMasters fom « Ensure effective implementation of Sindh Public Procurement
anager ISEDGRENS MFVETES): OF Regulatary Autherity (SPPRA) Rules, regulations, prooedures, and
P gulat y . rogy pe \
Procurement SSuRE from o fercian ocurement activities
s | and evaluation skills (technical & financial bids)
e Contract management and vendor negoliation skills
« Excellent documentation and reporting skilis
Minimum 5 years of experience in HRM
Competencies Required:
« Ability 10 lead and manage the entire HR function of the organization
* Manage and supervise the preparation, verification, and timely
generation of monthly payroll
o Develop and implement effective systoms for job description (JD)
Manager HR MBA in Human development and employee performance evaluation, including
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Assistant Manager
Finance

ACCAJ ICMA

Minimum 05 years of relevant experience in Finance. Articleship

completed will be preferred

Competencies Required

o Strong knowledge of payrod, tax laws, budgeting, financial roporting
and financial controls.

« Ability to effectively coordinate with internal and external auditors
and overseo the preparation, raview, and timely finalization of
quanterty and annual financial statements and Management reports

¢ Proficiency in accounting software, MS Excel and financial reporting
systems.

« Experience in coordinating with internal and extemal auditors and
responding to audit requirements.

Finance Assistant

MBA in Finance /M.Com
{ ACCA finalist

Minimum 03 years of experience in finance.

« Ability to prepare and maintain accounting records and financial
reports.

* Ability to perform bank. vendor and ledger reconciliations
accurately.

o Basic knowledge of taxation, withholding tax and statutory
compliance.

o Ability to meet deadlines and work effectively both independently
and as part of a team

Send detalled CV mentioning position applied in
cartshr@gmail.com Last date 1o apply is 27th September, 2026

Note: Only shortiisted candidates will be called for test/ interview.

subject line at both emall IDs at

apply.jobs.carts@gmall.com and

Chief Executive Officer

Center for Autism Rehabilitation and Training, Sindh (C-ARTS)
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